 CDSMP Coordination Workgroup
Monday, December 9, 2013 from 10:30am-12pm 
288 North 1460 West - Room 128

AGENDA

1. Welcome/Introductions
· Introduction by Rebecca Castleton, round table roll call
2. Discuss Vision/Direction

a. CDSMP Training Calendar
i. Current Trainings
· Recap: DSMP/LWD Training – Dee Dee and Anne
a. We had 8 people attend, we needed more in order to do the 2nd day
· LWCC – January 23-24, 30-31 – Intermountain Healthcare
a. Karen Gringas is in charge, let her know if you are interested. We currently have 4 on the list
b. It will be held at LDS Hospital
· LWCC - February 6-7, 13-14 – U of U
a. At the South Jordan Clinic in the Day Break area
· LWCC - May 8-9, 15-16 – U of U
· Manejo – May
a. Olga will get those dates
b. If you have a need for Tomando Control, please contact Olga if you are in need
c. UHNS will be having a leader training on the 16-17th of January and 23-24th of January
d. Location TBD
· Reminder to use Peer Leader Agreement to register someone for the Jan/Feb Peer Leader Trainings.

b. Fidelity Moment  (Rebecca sent these via email)
i. Data Security Requirements- Updates and Review
a. Attendance—1st page is an instructions and a check-list
b. Participant Information Form—it would be the participants name and the number on the attendance list, row. Please remember that initials need to match the participants form and attendance forms
c. Non-Disclosure Form—anyone who deals with the data will need to fill/sign it, it will be stored for 3-years
d. Leader Script—Randy has made edits
e. Webinar Training—Webinar will be upload on the website, training on the data piece
f. Lock boxes—We will provided a lock box, if you have multiple leader and multiple workshops you will need more than one lock box
g. Manila envelopes—We will provided you a stack of manila envelopes, so you can get those participants information documents back to us
· Documents will be uploaded on the website
· If you need to change any wording on any forms, let the program so we can ask Stanford and get approval
· We are no longer using the old condition summary form, Randy is still getting those, but please use the new forms.
· Randy is keeping an excel list of everyone who is turning in the disclosure forms
ii. Discussion about use of CD: how participants use self-management tool of guided relaxation outside of class without a CD
a. Why should be purchase the CD?
b. Karen-uses them as an incentive for those that complete the training
c. Tami-she had good feedback from the CD

c. Promotion Efforts 
i. Promotion successes
· Bear River-Promote it in the newspaper
· Marla-We attended a Senior Center health fair, and did a workshop a few days after, and the workshop fill up. 
ii. Jump on the New Year – January is a great time to promote with New Year’s resolutions.  UAP history shows many workshops during that time of year.
· [bookmark: _GoBack]Looks like the beginning of the year we have a high attendance then during the summer attendance goes done. Keeps up again in the fall and then goes down during the Holiday session.
iii. Annual calendar/schedule plan – template
· Rebecca will email the calendar out

d. Other UAP updates
i. Effectiveness of How Heard About data - discussion

e. Partnership Effort Updates 
i. News/Announcements/Successes
· Athena is no longer with UAP
· Celsa will be acting manager, and Rebecca Castleton will be a backup

3.  Next meeting:  Monday, January 13, 2014 from 10:30am-12pm in UDOH Room 128 


